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ORBIT | We learn from your feedback

To get familiar with TaskControl, there are a few quick steps you need to follow, first of all:

1. Registerat

2. First login

3. Opening of an ongoing managed plan

4. Implementation of the first controlled activities
Alternatively, you can try a simple supporting mobile app. Detailed

instructions can be found below.
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1 | Registration

When you open the sent link https://demo.taskcontrol.cloud you will see the login window. As a new
user, click on the Register link in the bottom left corner. Once clicked, a table will appear in which you
fill in your registration details.

Login e

E-mail: @

Password: (@

Register)a new user... Recover your forgotten password...

A LOGIN

Fill in your first name, last name and email address. Next, enter a strong password and repeat it, then fill
in your company, country and phone number (the area code is automatically selected after you select
your country).

Register a New User X

First Name: (D Last Name: (D

E-mail: @

Password: (@ Password Again: ([

Company: @

Country: (@ Phone: (D

Select.. - Select -

The name, email and company informatien you enter will be used for technical purposes of TaskControl. The provided email
address and user data will not be used for marketing purposes. In order for the TaskControl functionality to work properly, an
existing email address is required.

agree to provide the above personal data for the purpose of the TaskControl appplication.

‘ B REGISTER . * CLOSE

Once you have filled in all the details, please agree to the terms and conditions and click on the
REGISTER button. You will see a confirmation that
a verification email has been sent to your inbox.

Registration Complete

Please check your e-mail and click the link to enable your account.

Don't forget to check your mailbox. If the email is not in your inbox or bulk mail, check your spam box.
Alternatively, try signing up again and make sure your email address is correct.
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In the received email, click on the link (underlined word link) that will redirect you to the first valid login
to TaskControl.

Please visit thio confirm your e-mail and enable your account.
ORBIT TaskControl

Please do not reply the message.
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2 |

Login

To log in, use your email and password and click on the LOGIN button.

Logi

E-mail: (i

jan.novak@email.com

Password: (1)

Register a new user... Recover your forgotten password...

8 LOGIN

An initial list of available managed plans will be displayed. We have prepared a few examples of plans
that have just been started in various fields of coordination of people and tasks.

You are in the role of a single managed worker who has to perform tasks according to planned activities.
Our robots Jana Novéakova and Jan Novak will be active together with you in the plan.

2.1  View plans

To view the plans, click on the plan name or the dots and three commas on the right side of the selected

|ar\
Current Plans

Status Plan Name Category

Ukézka Release management procesu (48

Software Releasing

IT infrastructure

Testovani Disaster Recovery (47)

Onboarding - novy zaméastnanec (46) HR processes

Obecny projekt (45) General Project

Konsolidace datacenter A+B=C (44) IT infrastructure

Instalace regélového systému (43

Manufacturing processes

Managed By

TaskControl Admin

TaskControl Admin

TaskControl Admin

TaskControl Admin

TaskControl Admin

Taskcontrol Admin

el

Time

Started: 26.10.2021 19:19

Started: 26.10.2021 19:19

Started: 26.10.2021 19:19

Started: 26.10.2021 19:19

Started: 26.10.2021 19:19

Started: 26,10.2021 1919

Progress

+ NEW PLAN

Clicking on one of these boxes will show the full plan. You will see your tasks/activities and those of your

"acecnriatac"
 [C] MIGRACE DATABAZE (12) ot

g)za\uhe produkénich databazi (full dump) Sl - i g i =
() synchrenizace datovyeh pump (8) Batch scripty pobési i v dobé odstavky Jan Novék 9 Est 811 Est. 8:21 0%
‘u:‘;nzfvﬂé(;':;k‘“a“m"é”éh” PSP pro; Jana Novakava, 8 st 821 st 8:41 o

To the right of the names you can find columns with the expected start and end of the task.

To view the properties of a task, click on any element of the task from its name to its Progress.

ORBIT s.r.o. | www.orbit.cz 618


http://www.orbit.cz/

v 3 Name = Description = Executed By Prereq Start =

Q Q Q Q Qa

Finish =

Progress Messages

( startof DR Plan (1) staar Vincent Jan Kovar Est 10.09.2021 1428

Est 18.09.2021 14:30

o )a

When clicked, a window with the properties of the task is displayed. However, you cannot edit any of

the information in the executor role.

Task Properties (3)

Mame: ()

Inform Monitori ng Team

Parent Task Group: (D

Prerequisites: (D

1

Expected Start: (i)

18.09.2021 14:30

Critical: (@

(O Byoffset (8 ByDateand Time

Expected Duration: (i)

od Oh 5m
Description: (1)
Call monitoring teamleader, contact hotline
Document Mame: (1)
Document Link: (D
«x CLOSE

2.2  Work with tasks

You will be notified by email when a new task is scheduled for you.
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If you want to try out the TaskControl task flow, select one of the sample schedules you want to work
in.

Testovani Disaster Recovery (47)

Onboarding - novy zaméstnanec (46)

Obecny projekt (45)

Konsolidace datacenter A+B=C (44)

Instalace regalového systému (43)

Ukazka Release management procesu (48)

Software Releasing

IT infrastructure

HR processes

General Project

IT infrastructure

Manufacturing processes

The first task of the plan is assigned directly to you. Next to it you will see the Start button.

v » Name =

Q
~ [ PRIPRAVMA FAZE (1)
@Fesmérovéni emaild (2)
() Nastaveni opravnéni pro databdze (3)
(] Znepiistupnéni produkéni prostiedi (4)

() Potvrzeni zmény vlastnikd aplikaci (5)

[ Informovani operatord o zahajeni akce (6)

Description =

Q

Pfiprava pied provedeni zmén

zoZaslat informaci na kontaktni osoby dle
dokumentu

When you click on the button, a window will appear with the name of the task and a line in which you
can write a message to other colleagues, e.g., "I'm just getting started!"

Start Task (2)

Name: @

Presmérovani emaild

Message: (D

4 START

*x CLOSE

Click the START button in the window. Your task will start to scroll in Progress (this simulates real work
where you would have limited time for the task). You can end the task at any time by clicking Finish.
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~ () PRIPRAVNA FAZE (1)

fesmérovani emaill (2)
(] Nastaveni opravnéni pro databaze (3)
(] Znepfistupnéni produkéni prostredi (4)

(] Potvrzeni zmény vlastnikd aplikaci (5)

If you click on them, a window will appear (similar to the Start button) with a title and a message to
your colleagues, but this time you also select the Task Status. You mark a completed task as Finished,
and an incomplete task as Failed. If the task is not completed, you must describe the problem in the

message to other colleagues.

If you can't complete the task but have completed some of it, you can choose the third option
Workarounded, but as with an incomplete task, you must describe your problem in the report.

2.3 View

Uce tha thraa iranc An tha laft cida +n cwwitrh hatwoaan tha Aiffarant funac Af nlan vioawic:

- 0 4 g 12
<) Ukazka Release management procesu
—
D Status Gategory Managed By Actual Start Projected Finish Planned Start Planned Finish
48 Started Software Releasing TaskControl Admin 26.10.2021 19:19 26.10.2021 20:19 26.10.2021 19:19 27.10.2021 1:47
~ > Name = Description = Executed By = Prereq. = Start = Finish =

16 2 24 28 2
Actual Duration Messages
17:50
Progress Messages

So you have a choice of three ways to view tasks: 1) the basic (tree) view, which you can already see,

2) Kanban view, 3) Gantt view (so-called preview view).

Here is a sample of each view, but you can see them better directly in TaskControl.

Tree view:

v > Name Description Executed By Prereq Start Finish =
Project Start (1) vincent Jn Kovaf Est 18.09.2021 1428 Est 18.09.2027 1428
) Project Governance (1) Vincent Jén Kovaf 1 Est 18.09.2021 1428 Est 20.09.2027 1428
) Choosing partners and suppliers (12) Jana Novakova n Est 20.09.2021 1428 Est 20.10.2021 1428
[ Fixing budget (13) Jan Novik 12 Est 20.10.2021 1428 E5t 30.10.2027 1428
~) Project Kick-Off (14) Vincent Jan Kovai 1213 Est 30.10.2021 1428 Est 37.10.2027 1428

_| BUILDING NEW DC € (2)

") Location On-site Audst (31) Vincent Jsn Kovaf 14 Est 31.70.2021 1428 Est 07.11.2027 1428

Progress

Messages

ORBIT s.r.o. | www.orbit.cz

9118


http://www.orbit.cz/

Kanban view:

v > Group Planned Ready In Progress Finished Workarounded Failed
0ROOT TASKS 11 Project Govemance 1 Project Start
e Vincent Jan Kovéi X Vincent A
R [ ]
12 Choosing partners and
suppliers
Jana Novakové
ne mezezgen
13 Fixing budget
Jan Novak
no messages
14 Project Kick-Off
Vincent Jan Kovaf X
no messages
31DC CREADY
71DC B Migrated
Vincent Jan Kovaf X
=
(B Export to POF m Week  Month
D Tide Executed By 200PM 300PM 400PM 500 PM 500 PM T0PM 800PM 900 PM 1000 PM 11:00 PM 12:00 AM 100
1 Project Start Vincent Jn Kovaf &
1" Project Govemance Vincent Jin Kovat Froject Govemance
2 Choasing partners and suppliers 1ana Novakovi
13 Fixing budget 1an Nowdk
14 Project Kick-Off Vincent Jin Kova
2 4 Building New DC C
a Location On-site Audit wincent J4n Kovat

2.4  Search

For schedules, you can search by swiping status, title, category, boss, time or schedule progress. Just
click in the magnifying glass box and type what you are looking for. You can also click on the triangle
next to the time, and a small calendar will appear in which you can select the day you want.

Status Plan Mame Category

Q Q Q Q

You can still apply a filter by clicking directly on the magnifying glass icon:

a8c  Contains
T Does not contain
E%:  Starts with

#% Ends with
— Equals

7 Does not equal

o

Reszet
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2.5 Comments on the tasks

You can view your messages and those of your colleagues by clicking on the letter icon in the Messages
box.

If you have messagesin your messages, the number of messages is displayed next to the letter icon.

-

When you click on the message icon, a message window will appear. If the sender wrote the message as
part of starting or ending a task, you will see the task status change above the message.

Messages ~

©

Vincent Kovko, 12:10
Status changed from ‘In Progress' to 'Finished'
V3e probéhlo v pofadku, konéim s tim dfiv.

Vincent Kovko, 12:01
Status changed from ‘Planned’ to 'In Progress'.
Pravé zaginam!

2.6 Personal account settings

To change your account settings, click on your name in the top right corner.

PLANS MOBILE REGISTRATIONS HELP Vincent Jan Kovari _@

|+ NEW PLAN |
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When you click on it, a window with your account details will appear. In the Demo environment, you

cannot change the information provided,
but you can also change your password or set up notifications about your plans via email, SMS or mobile

app.

User Properties X
First Name: (@ Last Name: (D
Vincent Jan Kovar
Country: (@ Phone: ()

zech Rep +420 731943630
E-mail: @
vincent.jan.kovar@gmail.com
Company: @
ORBIT 5.r.0.
Manager: (i) Executor: (@ Guest: (1)
O
Team: ()

E-mail SMS Mobile

Plan Published: O

Plan Started: O (|

Plan Finished: O

Task Ready:

or CHANGE PASSWORD x CLOSE

Once you have set up your notifications or password, just click the SAVE button.
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3| Register for the Android mobile app

To keep track of plans and tasks on your phone, download our app in the Play Store. Type "TaskControl"

or "taskcontrol" into the search box and download the ORBIT app.

& TaskControl Q

4.0+ % 4.5+ %

Méli jste na mysli: Task Control

ORBIT TaskControl
ORBIT, s.r.o. = Nastroje
B Instalovano

Then click on MOBILE REGISTRATIONS in the Demo, next to PLANS and HELP.

PLANS MOEBILE REGISTRATIONS HELP

In mobile registrations, click on the + NEW REGISTRATION button.

Mobile Registrations

PIN Status Device Name Device 0S Notification ID

Q q Q Q Q

+ NEW REGISTRATION

Registered

Then enter the automatically generated URL and PIN into the app.

Mobile Registration

Url: (@
https://demo.taskcontrol.cloud/

PIN: @
22E7AQKL

= CLOSE
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Registration Registration

Click on REGISTER and you're done, you have TaskControl on your mobile phone. From here, you can
efficiently start and end tasks in your schedules from anywhere, without having to have a computer
with you.
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4| Reset your password

If you have forgotten or lost your account password, click Recover in the login table.

Login X
E-mail: @ &3
Password: ()

Register a new user.. [ Recover)your forgotten password...

& LOGIN

A window will appear where you can enter the email address to which you have assigned your account.
Use the SEND button to send your request.

Recover Password x

E-mail: (D

mujemail1234@gmail.com

We will send e-mail to the specified e-mail address. You can recover your
password with the link inside the e-mail.

E SEND * CLOSE

You will receive a reset link in your email inbox. Click on the underlined word link, which will redirect you
to
TaskControl with reset table, where you can set a new secure password.

Please visit thio setup your new password.

ORBIT TaskControl

Flease do not reply the message.
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After setting the password, just click the SAVE button and you are logged back into TaskControl with your
account.

Reset Password x

Password: (1)

Password Again: @

H SAVE
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5| Logout

To log out of TaskControl, just click this icon in the top right corner:
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